SUBJECT:

Credit for Prior Learning (CPL)
PURPOSE:

Awards course credits for experiential learning acquired outside the 




College.  

REGULATION:
Credit will be awarded for documented and/or demonstrated student achievement equivalent to the expected outcomes of courses within the institution’s regular curricular offerings.   

CONDITIONS:

1. No more than 25% of degree or certificate requirements can be    

satisfied by CPL credit.   

2. For portfolio based credit: 

a. The student must document experiential learning in a portfolio and submit it to all departments from which credit is requested.

b. The department representative will interact with the student during the portfolio evaluation process.  
3. For examination based credit: 

a. Departments determine which courses may not be challenged.  (See Appendix A.)  The general philosophy of the College is to make as many courses open to examination credit as possible.

b. Each department will be responsible for writing challenge exams and updating them as necessary.  The department will determine grading options (letter grade, pass/no pass, or both) for each course which may be challenged.

c. Courses may be challenged by an oral, written, performance examination or any combination of the three. Written and performance examinations are preferred.

d. For all types of examinations, documentation will be kept for one year by the instructor giving the exam.  Documentation will include:
· written questions and answers;

· description of the performance and the evaluation of it;

· for oral exams, the list of questions asked, the evaluation of the answers, and how the course grade was determined.

4. A student without educational history at CCC must be registered for and pass a minimum of three credits at the college during the quarter in which CPL credit is requested. Failure to pass at least three credits will invalidate the CPL credits.  No refund will be given.

5. Any exceptions to CPL conditions must be approved by the appropriate Dean.

6. The student pays a CPL fee per credit hour earned.  The fee is determined by the type of demonstration (portfolio or examination).  
7. Departments and divisions must insure that portfolio or exam is evaluated, a grade assigned, and paperwork completed within two weeks of the date the student’s work is submitted.  
8. A department may refuse to evaluate a portfolio or give a challenge exam after the end of the eighth week of the term.  Additionally, some departments may be subject to further time constraints; in which case departments may refuse to give exams after the end of the ??? week.  

9. Once the portfolio or exam process has been completed, the grade will be recorded on the student’s permanent record.  Once the grade is recorded, the course may not be repeated for CPL credit. 
PROCEDURES:

1. Students obtain the appropriate form and reviews the conditions and   

      procedures. 

2. The student meets with the department chair of each academic  

      department which credit is requested to determine the best method to  

      earn CPL credit and how many credits to consider.    
3. Student pays the per credit fees prior to taking the challenge exam or submitting portfolio. CPL fees will be refunded if the portfolio is not submitted or if  examination is not taken and if the student requests a refund.  

4. If a portfolio is selected: 

a. The student along with the department chair will determine which courses and how many credits the student can seek for portfolio credit.  

b. The student will work with the appropriate instructor (department evaluator) to compile a portfolio documenting the prior learning by matching life experiences to the course outcomes.   
c. When the review is complete, the portfolio is returned to the department chair and instructor/evaluator(s) involved will inform the student of the results of the evaluation. 
d. The instructor/evaluator(s) also complete the Credit for Prior Learning form indicating the credit(s) earned.  In cases where credit is denied, the instructor/ evaluator(s) may suggest other ways to gain credit the student is seeking.

e. The department chair forwards the portfolio to the student and submits the form to the appropriate division office for Dean signature.  Upon signing, the division office will send a copy of the CPL form(s) to the Course Scheduling Office for class section creation and will notify the student to pick up the completed CPL form.

5. If examination is selected: 

a. The department representative determines which type of exam is the best method for the student and selected courses.      

b. The student takes the exam(s).  
c. The department chair forwards the results to the student and submits the form to the appropriate division office for Dean signature.  Upon signing, the division office will send a copy of the CPL form(s) to the Course Scheduling Office for class section entry and will notify the student to pick up the completed CPL form.

6. Faculty will process grading in the normal manner.

7. For posting to the transcript in the current term, the grade must be submitted to the Office of Admission, Registration and Records before the end of the tenth week of that term. Some exams (especially, for example, science labs) are difficult to set up and administer; those departments may set earlier deadlines.

